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Basics of Bullet Journaling 
 

What is a Bullet Journal?  
 

A customizable system built by you to keep up with your tasks, events, ideas, notes, everything.  It is built on 
the Rapid Log system by Ryder Carroll (www.bulletjournal.com).  Basically, a rapid log is a quick reminder to 
self on what you need.   

Note-taking and traditional journaling take time; the more complex the entry, the more 
effort is expended. The more effort expended, the more of a chore it becomes, the more 

likely you’ll underutilize or abandon your journal. Rapid Logging is the solution. Rapid 
Logging is the language in which the Bullet Journal is written. It consists of four 

components: topics, page numbers, short sentences, and bullets. 

- Ryder Carroll 

 

With rapid logging, bullet journals do not take a lot of time to set up or maintain.   

Utilizing Bullet Journal migration will also let you keep an eye on tasks need to be completed and what 
wasn’t as important as you thought it was.   

 

Supplies 
 

To get started you only need a notebook and a pen/pencil.  Decorations are very nice, but not necessary.  
Your notebook can be lined, blank, dotted, or have a grid layout.  Pocket sized or binder sized.  As long is it 
something you are comfortable with keeping up with, use whatever works best for you.  

 

Additional supplies that are nice to have (but not necessary) 

 Colored pens/pencils 
 Rulers 
 Markers and highlighters 
 Stickers 
 Stencils 
 Washi (decorative) tape 
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Index 
 

The first step to setting up your Bullet Journal is to create an index.  A table of contents in your journal helps 
you to find things easily.  This is how the journal can become your keep all for anything.  With the rapid log 
process, you just flip to the next page and start writing.  Making a note in your index of the page number 
and topic keep you organized.  This way your week of May 15th can be on way page 12, a recipe you copied 
can be on page 14, and a packing list for a trip can be on page 15.  

Some notebooks that are geared specifically towards bullet journaling come with index pages and page 
numbers.  If the notebook you have selected doesn’t, just save a few pages in the front for indexing and take 
a few minutes to number your pages.  

 

Leuchtturm 1917 
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Key 
 

Many people find that a key helps them keep organized when they are separating out tasks, events, and 
notes.  If you are doing a rapid log, typically all entries into your bullet journal have the same look.  A 
doctor’s appointment at 3pm and a reminder to buy more dog food would each take up one line.  But if you 
want a little more distinction, a Key could help filter your items.  

The “bullet” of the bullet journal is to enter each key with a single dot.  

May 15 

 Doctor’s Appointment 3pm 
 Get dog food 
 Clean bathroom 
 Put away laundry 
 Make lunch for tomorrow 

All good intentions.  But depending on how the day goes, some things get done and some get “migrated” or 
moved to the next day.  At the end of the day your entry might look more like  

May 15 

 Doctor’s appointment 3pm 
 Get dog food 
 Clean bathroom 
 Put away laundry 
 Make lunch for tomorrow 

The tasks of “Clean bathroom” and “Put Away Laundry” weren’t completed.  They get migrated to the next 
day. And the next day.  And the next day until completed.  

After a day or two of migration, you’re probably going to stop and think to yourself “am I really going to get 
this task completed, or am I going to move it AGAIN to another day”. 
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Here’s the key I’m currently using: 

 

Some people have found that color coding works for them.  Some need more indicators.  Here are a few 
examples of different keys.  

 

1  Instagram @my_blue_sky_design 
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2 Via @diycandy.com 
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Future Log 
 

A Future Log is a high level overview of your next few months – year.  If it’s April and you find yourself 
making plans for Christmas, a quick entry in your future log will remind you of the event when you start to 
set up your December in your bullet journal. It might be a helpful place to keep track of birthdays and 
anniversaries as well.   

Currently I have a four-page spread dedicated to my future log.  I’ll probably set it up differently in my next 
journal.  

Here’s a few examples of Future Log set ups: 
 

 

3 Instagram @bujobeyond 
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4 Instagram @rosekjournals 
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5 Instagram @spaceandquiet 

 

TIP:  If you end up using your journal longer than anticipated and need to set up another Future Log, just 
turn to the next blank page note the additional pages in your Index.  If you finish your journal before you’ve 
completed the time in your Future Log, migrate the events to your next bullet journal.  
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Monthly Log 
 

Your Monthly Log is the month in more detail than your Yearly Log gives.  The simplest method of entering a 
monthly log is to write the dates of the month and the day of the week down the side of a page.  Then write 
what events or task you have then.  Refer to your Yearly Log to see what you previously wrote for the 
month.  Smaller daily tasks can be saved for your weekly/daily log. 

 

Here’s my typical monthly spread: 

 

 

If there are goals you want to meet for the month or just a general task that needs to get completed, you 
can include that in your month log.   

Example:  if you have to get your car registration done in May, but there is no date tied to the event you 
would include it in your monthly log.  

The idea is that you refer to your monthly log when planning out each week or day.  This keeps the tasks on 
your mind.   
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Here’s other examples of monthly logs: 
 

 

6 Instagram @my_bulletjournal_journey 
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7 Instagram @brunchandbujo 
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Daily / Weekly Log 
 

The main function of your bullet journal is to keep up with daily tasks that need to be completed.  By using 
your Future and Monthly logs, you can look ahead to see what events you had scheduled but your daily 
tasks get their own space.  You have the option to do whatever works best for you.   You can start each day 
on a new page or split two days per page.  One day might take up ¾ of a page where the next doesn’t have 
any entries.   

Many people like to lay each week out in a spread.  That way you can look at the entire week on a page and 
plan accordingly.  With a bullet journal though, you can do each week a completely different way depending 
on what meets your needs at the time.  

 

Tip: Searching on Instagram and Pinterest can be overwhelming when it comes to weekly spreads.  There are 
very elaborate pages that seem like it takes hours to create.  IF that is your jam, by all means spend the time 
to decorate your spread.  There is no right or wrong way to do YOUR bullet journal.  I have been alternating 
between 3 spreads so it takes maybe 10 minutes total to set up a weekly spread.    

I’ve added a few examples on the last pages for inspiration, but the possibilities are truly endless.  

Collections 
Any list that you want to keep up with is called a “Collection”.  With your index and page numbers it’s very 
easy to just turn to the next blank page and start a new Collection.  If you find a recipe that you want to 
make, it’s a collection.  If you start a list of books to read or movie to watch.  Collection.  The possibilities are 
endless.   

Some Collection Ideas: 
Playlists 

Wish List 

Bucket List 

Places to visit 

Restaurants to visit 

Birthday Lists 

Movies Watched 

Movies to Watch 

Favorite Recipes 

Boredom Buster 

Favorite Quotes 

Daily Routine 

Meal Tracker 

Water Tracker  

Gratitude Lists 

Places To Visit 

Affirmations 

Morning Routine 

Social Media To Follow 

Gift Ideas 

Self-Care Activities 

Books to Read 

Dream Log 
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Trackers 
Trackers, just like everything else in a bullet journal, are completely optional.  If you want to make sure 
you have 8 glasses of water a day, you can add a little tracker into your daily log.  If you want to make a 
note of how you slept every day for a month, you can add a sleep tracker into your Monthly Log spread.   

 

Resources 
 

www.bulletjournal.com 

www.bohoberry.com 

 

Instagram: 

@paperfiles 

@diyday 

@writtenintentions 

@paperfiles 
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